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Record - Retention Schedule Disposal
Record Name Type Records Definition
Code i Method
Active Inactive
MKT 1.0 Publicity Materials Hard & Soft Contains files of publicity materials produced 10 years Delete/Shred
MKT 2.0 Research Outputs Soft Contains files of research reports 10 years Delete
MKT 3.0 KPI Soft Contains files of KPI reports 10 years Delete
MKT 4.0 MOM Soft Contains files of MOM from KPI report discussion 10 years Delete
MKT 5.0 Mancom Reports Soft Contains files of Mancom reports 10 years Delete
MKT 6.0 Budget Report Soft Contains files of Budget reports 10 years Delete
MKT 7.0 Strategic Planning Report Soft Contains files of Strategic Planning reports 10 years Delete
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