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For Deletion – Indicate the title of document to be deleted in Intranet and the reason why.

Revision - Indicate the items to be revised in the details portion
You can highlight (Bold) and highlight in red the changes made in a certain document and strikethrough the items that needs to be removed.
Ex. (Delete example when using Control form for revision)
Existing: The Operations Assistant is generally responsible for carrier coordination, booking and updating the cargo tracking system.
Changes: The Operations Assistant is generally responsible for carrier coordination, booking and updating the cargo tracking system, pick-up and deliveries in the F2 System.
Instructions
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